FREQUENTLY ASKED QUESTIONS
PART TIME OFFICERS
1. Can I work more than eight hours a day?
Yes. If you work a VSA your shift pattern will probably already include
shifts of longer than eight hours. However it becomes more complicated if
you are on an eight hour shift pattern. You will have to negotiate your
hours of work with the force and this will all depend on whether there is a
business need for you to work those particular hours and what your own
personal circumstances are.

2. Can I work on a day when my team are rest day?
Yes. Again this is down to negotiation with the force. Is there a business
need for you to work when your team are not working and what are your
own individual circumstances? Each case has to be looked at on its own
individual basis.

3. Can my free day be cancelled?
Yes. However this should only be done when necessary.

4. If my free day is cancelled what compensation do I receive?
If the duty is one that only you can perform e.g. attendance at court and,
• If you receive more than 15 days notice then the free day should be
reallocated within 4 days of it being cancelled.
• If you receive less than 15 days notice then the additional hours should
be paid at plain time or alternatively taken as time off equal to the duty
time worked.

If the duty time is one that can be performed by any officer
e.g. operational policing and
• You receive more than 15 days notice the free day should be
reallocated within 4 days of it being cancelled.
• You receive less than 15 days notice; you should be paid at the
appropriate rate for rest day working.

5. Can I choose what I want to work?
No, as stated previously an officer has to negotiate with the force what
pattern of hours they work and this will depend upon the business needs
of the team or department where the officer works and the personal
circumstances of the officer.
Officers can choose the number of hours they wish to work but the
pattern is down to negotiation.

6. Can the force change my hours?
Yes. If the business needs change and no pattern can be agreed between
an officer and the force then the force can issue an officer with a shift
pattern which has not been agreed. However this rarely happens as
usually compromise is reached on both sides. Also if the force were to do
this they would have to be very careful that they had taken the individuals
circumstances into account and done all that they could to accommodate
them and that they were not breaching any employment law.

7. Can I be made to work overtime?
Yes. As with all officers if there is an exigency officers can be required to
work overtime. It is therefore important that when an officer goes part
time for caring responsibilities that they ensure they have contingencies in
place for these circumstances.

8. Can I be forced to work nights?
If you are performing a role that requires night working it would not be
unreasonable for the force to expect you to work some of the night shifts
on the rota. An officer’s personal circumstances and the business needs of
the force will be taken into consideration as previously stated.

9. Am I allowed to work Bank Holidays if I go part time?
Yes. You should be treated no differently to your full time colleagues. A
part time officer who works on a bank holiday will receive the appropriate
rate of pay for the hours that they perform.

10.

What happens if after a bank holiday I owe hours?

You will be given the opportunity to pay the hours back by either using
hours from your ‘time off’ bank or by working the extra hours at a
mutually agreed time between you and your line manager. Annual leave
cannot be used for this purpose and it is for you, the officer to decide how
the time will be paid back. Under no circumstances should duties clerks
automatically take time from an officer without their authority.

If you require further information about part time please read the Police
Federation Leaflet on this website or the force policy which is on the
policy database. If you experience any problems with part time working
then contact your local Federation Representative in the first instance.

